Support Staff Application Form
	Job title:
	

	Reference:
	

	Office of:
	



Personal details
	Full name (include title):
	

	Address and postcode:
	

	E-mail address:
	

	Contact phone number:
	


	
	Are you related to any Member of the Senedd? (Yes/No)
If yes, please provide their name and your relationship to them:

	

	Do you need a work permit to work in the UK? (Yes/No)

	



Current and most recent employment
Please give details of your current and previous employment.
	Name and address of employer
	Dates (from - to)
	Title and brief summary of duties

	
	
	

	
	
	

	
	
	

	
	
	




Education
Please provide details of your education and any qualifications that you feel are relevant to the post.  
	School / College / University
	Qualification and grade
	Date gained

	
	
	

	
	
	

	
	
	

	
	
	



Training courses
Please provide more information about any training that you think is relevant to this application.
	Organising body
	Course title
	Date of course

	
	
	

	
	
	

	
	
	

	
	
	



Membership of professional bodies
	Name of body
	Type of membership
	Date obtained

	
	
	

	
	
	

	
	
	

	
	
	



Welsh language skills
Additional information on language skill levels is attached to the end of this form.
	
	Mynediad / Entry
	Sylvaen / Foundation
	Canolradd / Intermediate
	Uwch / Advanced
	Gloywi / Proficiency

	Listening
	|_|
	|_|
	|_|
	|_|
	|_|

	Speaking
	|_|
	|_|
	|_|
	|_|
	|_|

	Reading
	|_|
	|_|
	|_|
	|_|
	|_|

	Writing
	|_|
	|_|
	|_|
	|_|
	|_|



Information in support of your application
Please provide a supporting statement setting out how your skills and experience meet requirements for this role. You are encouraged to refer to the person specification set out in the job description document, and address each of the criteria in your statement.
	Supporting statement

	



Interview arrangements and availability
	Please indicate any dates when you will not be available for interview:

	

	If you have a disability, please tell us if there are any reasonable adjustments we can make to help you in your application or with our recruitment process.

	

	How much notice do you have to give your current employer (if applicable)?

	



References
Please give the names and contact details of two people who we can ask to give you a reference.  One of these should be a current or previous employer.
Please note that all offers of employment are made subject to references and appropriate security checks. Your references will only be contacted if you are the successful candidate.
Referee 1
	Name:
	

	Job title and organisation name (if applicable):
	

	Address and postcode:
	

	E-mail address:
	

	Contact phone number:
	

	Type of reference (e.g. personal / professional / academic)
	



Referee 2
	Name:
	

	Job title and organisation name (if applicable):
	

	Address and postcode:
	

	E-mail address:
	

	Contact phone number:
	

	Type of reference (e.g. personal / professional / academic)
	



Data protection
The information you give on this form is covered by the Data Protection Act 2018.  It will be kept confidentially and only be used for recruitment purposes.
Further information on how your information is used is contained on the recruitment pages of the Senedd’s website.

Declaration
	By submitting this application form, I confirm that the information I have provided is correct to the best of my knowledge. 
I confirm that I will inform the employment Member of the Senedd of any changes in circumstances that affect the answers I have given.

	Name:
	

	Date:
	




	Additional information on language skill levels 

	
	Corresponds broadly to
	Listening
	Speaking
	Reading
	Writing

	Entry
	Mynediad
	Understand certain everyday phrases if people speak slowly and clearly.
	Able to use everyday expressions, ask and answer basic questions on familiar topics.
	Understand some basic phrases and sentences.
	Able to write short and simple text.

	Foundation
	Sylfaen
	Understand sentences or instructions when people talk slowly about familiar issues.
	Able to hold a conversation with someone else on familiar matters.
	Understand basic text.
	Able to write short text about everyday matters.

	Intermediate
	Canolradd
	Understand most conversations and instructions fairly confidently.
	Able to hold an extended conversation with a fluent speaker fairly confidently.
	Understand most text fairly confidently.
	Able to write text, including basic correspondence, fairly confidently.

	Advanced
	Advanced / Uwch or 
Has received Welsh medium education or 
Uses Welsh regularly 
Language Skills Certificate
	Understand conversations and instructions confidently. 
	Able to speak and engage confidently in discussion at length and able to answer any question.
	Understand a wide variety of text confidently.
	Able to write a wide variety of text confidently.

	Proficiency
	Language qualification:
A-level or degree in Welsh 
A-level or degree through the medium of Welsh
Translation qualification
	Understand all conversations and instructions with complete confidence.
	Able to speak at length and with complete confidence, even about unfamiliar matters.
	Understand all types of texts with complete confidence.
	Able to write all kinds of text with complete confidence.
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