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COMMONWEALTH PARLIAMENTARY ASSOCIATION
 RULES OF THE NATIONAL ASSEMBLY FOR WALES BRANCH OF THE
COMMONWEALTH PARLIAMENTARY ASSOCIATION
NAME 
1. The organisation shall be known as "The National Assembly for Wales Branch of the Commonwealth Parliamentary Association" (hereinafter referred to as "the Branch") and is constituted in accordance with Clause 3 of the Constitution of the Commonwealth Parliamentary Association (hereinafter referred to as "the Association").
AIMS
2. The Branch shall be empowered to do all such things as are consistent with the aims of the Association as set out in Clause 1 of the Association’s Constitution.
MEMBERSHIP
3. The Branch shall have the following categories of membership:
(a) Member: This shall be open to all current Members of the National Assembly for Wales. Such a person shall be admitted to membership of the Branch in accordance with the rules or Constitution of the Branch. 
(b) Associate Member: This shall be open to (i) former Members of the Branch who have ceased to be Members of the Assembly or (ii) Members or former Members of any other Branch of the Commonwealth Parliamentary Association who permanently reside in Wales. Such persons may be enrolled as Associate Members of the Branch on application to and at the discretion of the Executive Committee of the Branch.
(c) Associate Official: This shall be open to Officials and former Officials of the Office of the Presiding Officer in the National Assembly for Wales and to Officials and former Officials of the Branch and to former Officials of any other Branch of the Association who permanently reside in Wales. Such persons may be enrolled as Associate Officials on application to and at the discretion of the Executive Committee of the Branch.
TEMPORARY HONORARY MEMBERSHIP
4. Members, Associate members or Associate Officials of any other Branch of the Association on a visit to Wales may be admitted to Temporary Honorary Membership in the relevant category. For the purposes of this Rule "a visit" shall mean to stay for a period of not more than 3 months but the Executive Committee may in its discretion apply the Rule in individual cases to longer periods of stay.
LIFE MEMBERSHIP
5. A Member or Associate Member paying a life membership fee as may be specified shall be admitted to life membership in the relevant category without being obliged to pay any further membership fee. A life member on ceasing to be a Member of the Assembly shall become a Life Associate Member without payment of a further membership fee. 
HONORARY LIFE MEMBER
6. The Branch may, in its discretion, make a person qualified under LIFE Rule 3 an Honorary Life Member, or Honorary Life Associate Official MEMBER as the case may be. 
OFFICE HOLDERS
7 (1) The Office Holders shall be:-
(a) The President
(b) The Vice President
(c) The Chair
(2) The President and Vice President shall be the Presiding Officer and Deputy Presiding Officer of the Assembly. 
(3) In the event of the Presiding Officer or the Deputy Presiding Officer of the Assembly not wishing to serve as President or Vice President respectively, the Executive Committee may elect others. 
(4) The Chair shall be elected at the Annual General Meeting of the Branch 
EXECUTIVE COMMITTEE
8. (1) The management of the affairs of the Branch are vested, subject to Rule 11 (1), in the Executive Committee which shall consist of 

(a) the office-holders and
(b) three members elected by the Annual General Meeting who shall hold office until the next Annual General Meeting. 

(2) Casual vacancies among elected members of the Executive Committee shall be filled by the Executive Committee. 1
SECRETARY
9. The Secretary of the Branch shall be an official of the Assembly elected by the Annual General meeting. The Secretary shall be the Chief Executive Officer of the Branch and, subject to the general directions of the General Meeting and of the Executive Committee, he or she shall manage the day to day affairs of the Branch. The Secretary will also act as the Branch Treasurer. 1
MEETINGS OF THE EXECUTIVE COMMITTEE
10. (1) The Executive Committee may meet as often as necessary and shall meet upon a requisition signed by not less than two of its  members. 
(2) Five working days' notice of every meeting of the Executive Committee and of the business to be transacted thereat, shall be given. The chair may however convene an emergency meeting of the Executive Committee without notice. 
(3) The quorum for a meeting of the Executive Committee shall be two.
(4) The Chair or, in the absence of the Chair, a member of the Executive Committee elected by the members present shall preside at meetings of the Executive Committee.
ANNUAL GENERAL MEETING
11. (1) The final authority of the Branch shall be the Annual General Meeting. 
(2) An Annual General Meeting shall be held in or as close as practicable to the month of October and at least 10 working days' notice must be given of such a meeting and of the business to be transacted. 
(3) The business on the agenda of the Annual General Meeting shall include:-
(a) confirmation of the minutes of the previous Annual General Meeting; 
(b) matters arising from the minutes;
(c) consideration of the Executive Committee’s Report on the activities of the Branch during the past year; 
(d) other business of which due notice has been given under sub-Rule (5) of this Rule;
(e) election of other members of the Executive Committee; 
(f) election of a Secretary 
(4) The Chair of the meeting shall admit for discussion without notice any matter deemed urgent by the majority of Members in attendance. 
(5) Otherwise, a member wishing to bring forward any business for consideration by the Annual General Meeting shall give written notice of such business to the Secretary at least 5 working days before the date of such meeting.
(6) A Special General Meeting may be convened at any time by the Executive Committee and shall be convened upon receipt by the Secretary of a requisition in writing signed by not less than one-quarter of the Members of the Branch. Such requisition shall state the business for which the meeting is to be summoned. 
(7) No business other than the business for which it is summoned shall be transacted at a Special General Meeting.
(8) At least ten working days’ notice shall be given to every member of a special general meeting and of the business to be transacted. Provided that the Executive Committee may call an emergency general meeting giving to the Members at least 48 hours’ notice of meeting and of the business to be transacted. 
(9) The quorum for a general meeting shall be one sixth of the Members of the Branch. If a quorum is not present within thirty minutes of the time appointed for such a meeting it shall adjourn to such place at such date and time as the majority of members present shall decide. At such adjourned meeting no quorum shall be necessary.
(10) The Chair or, in the Chair's absence, the President or Vice President or in their absence, a Member elected by the meeting shall preside at general meetings. 
QUALIFICATION FOR OFFICE
12. No person except a member enrolled under Rule 3 may: 
(a) hold office as an office-holder;
(b) be a member of the Executive Committee;
(c) vote at any meeting of the Branch or
(d) be appointed as a delegate to any conference or as a member of any seminar or visit. 
13. Subject to the foregoing Rule and to Clause 42 of the Constitution of the Association the Executive Committee may grant such rights and privileges to Associate Members and Associate Officials as may be appropriate. 
14. The power to appoint delegates to conferences or to be members of any seminar or visit or other activity shall be vested in the Executive Committee. 
VOTING 
15. Except as provided in Rule 18 decisions at meetings shall be by a majority of members present and entitled to vote. Each member present shall have one vote but in the event of an equality of votes, the Chair shall also have a casting vote.
ACCIDENTIAL OMISSION TO GIVE NOTICE
16. The accidental omission to give notice of any meeting or of business at any meeting shall not invalidate such meeting or any business transacted unless substantial prejudice has resulted to any person thereby.
17. These Rules may be amended at an Annual General Meeting but no amendment shall be valid unless at least two-thirds of the members present and entitled to vote, vote in favour of such amendment. 
NOVEMBER  2000
NOTES
Rule 1 and Other Rules The right term will be substituted for the word "Parliament" if that term does not apply eg "Legislative Assembly", "Legislative Council", "National Assembly", etc
Rules 3, 4, 5 and 6 It is entirely at the discretion of the Branch to provide for the different classes of Members and for Honorary and Temporary Membership. The essential element is the Member of the Legislature provided for in Rule 4 (a). It is also essential that only those Members participate in the activities of the Association as contemplated in Clause 33 of its Constitution. 
Rule 7 It is usual for the Presiding Officers of the Chambers of the Legislature to be Presidents. In a unicameral Legislature, the Presiding Officer will be the sole President.
The Prime Minister and the Leader of the Opposition and sometimes the leaders of the main opposition parties are made Vice-Presidents.
Rules 8, 10, 11 and 12 The size of the Executive Committee and the quorum for meetings must be varied to suit the size of the legislature. The Branch may wish to determine the period of notice required for meetings taking into account local communications facilities. Some Branches do not charge a membership fee but provide that any sitting Member of Parliament is entitled to the benefits of membership and is entitled to attend and vote at Branch Meetings and serve on the Executive without payment of a fee. It was agreed at the Branch Executive meeting held on 28.03.01 to combine the roles of Secretary and Treasurer. The Branch Executive also agreed that should an elected member of the Executive Committee resign during their elected term of office, an Assembly Member from within the same political party may be co-opted onto the Executive Committee for the remainder of that term subject to a majority of the Executive Committee. 1
Rule 9 The Clerk of Parliament is in most Branches its Secretary. This Model Rule is framed to enable any other official of the legislature to be chosen for that office if the Clerk is for any reason unable to unwilling to take on that work. Annual election is provided for to allow the Branch to change its Secretary if it so wishes. In the United Kingdom, the Branch Secretary is a full-time official who is not in the service of Parliament.
NOVEMBER 2000 

1 amendments ratified at AGM on 30th October 2001<!--mstheme-->
