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23 December 2021 

 
 
Dear Joel 
 
Thank you for your question at Plenary on 15 December. I committed to giving further 
consideration to your question regarding a community councillor holding the role of clerk. 
 
Community and town council clerks are independent officers of community councils. They 
must be appointed, employed and paid by their community council. The community council 
should satisfy itself that the clerk acts in line with their legal requirements and the terms of 
their employment. Councils should also take steps to ensure potential conflicts of interest, 
such as council membership are recognised and managed.  
 
In an emergency (e.g. to cover a temporary vacancy) a councillor from within that council 
may fulfil the role of clerk – although this must be unpaid. Councillors may not be paid 
employees of their council (as there is an unacceptable conflict of interest) and may not 
become employees of their former council until at least 12 months after ceasing to be a 
councillor.  
 
I am not aware that this is currently a wide spread issue in community and town councils, 
but would welcome further insight. 
 
Yours sincerely, 
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